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External 
Communication

Within 3 
business 

days

Two 
months 
before

One month 
before

One Week 
Before 

Timeline

Day of Week 
following

6 weeks 
before 

Internal 
Communication

Two 
weeks 
before 

Return 
materials & 
unload van





�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�

�






























